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Mission Statement 
I am here to learn, to be respectful, and to do my best. 

 Vision Statement 
To foster a community of learners that promotes high expectations, inspires creative problem 

solving, demonstrates respect for all, and instills a love of learning . 
 
     Welcome to the 2019-20 School Year!  I feel blessed to start my fourth year as Tecumseh’s principal! 
I look forward to a fantastic year with our students, staff, parents, and community.  I believe strongly 
in community involvement and communication between the school and the families we serve. 
Throughout the year, I will email a weekly newsletter to families.  Please make sure we have the 
most accurate email address on file for you.  Additionally, we will use our @XeniaTecumseh 
Twitter account and our  Remind App to keep parents informed with up-to-date information.  We 
encourage parents to be involved in our school.  Please do not hesitate to contact your child's teacher 
to see how you can help!  We welcome and encourage volunteers in our building; however, all 
volunteers must be fingerprinted in order to serve.  Please let us know if you are interested in 
volunteering!  We look forward to partnering with you this year and in the future! 
 
Sincerely,  
 
Mrs. Cathryn Rice, Principal crice@xeniaschools.org 

 

Tecumseh’s Daily Schedule:      Important Phone Numbers: 

School  8:45-3:15 

 

Elementary Office 372-3321 

Office Hours 7:30-4:00 First Student 372-3876 

Teacher’s Hours 8:00-3:30 Board of Education 376-2961 

Drop- Off 8:35 Cafeteria 562-9030 

Pick-up 3:12   
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Arrival to School: 
Students eating breakfast are permitted in the cafeteria at 8:30. Students are permitted in the               
classroom beginning at 8:45 and instruction will begin immediately. The “tardy bell” rings at 9:00.               
If your child is not in his/her classroom ready for instruction at 9:00, he/she is considered tardy                 
and is required to sign in at the office to receive a “tardy slip.”  

Parents are welcome to walk their children to class, especially our kindergarten students, during              
the first three days of school. However, after the third day of school, parents are asked to say their                   
“goodbyes” at the door. This helps our students gain independence, accept responsibility for the              
morning routines of the school, and begin their instructional day as soon as possible. Parents               
wishing to go to the classroom in the morning, must make prior arrangements with the teacher,                
who will communicate this information with the secretary. All visitors must sign in at the office and                 
wait until the secretary communicates with the teacher prior to visiting the classroom. 

Attendance: 
Regular and predictable attendance at school has shown to improve student’s achievement. Please             
assist your child in achieving his/her very best by coming to school on time. When an absence from                  
school is necessary, please call the office before 9 am to report the absence. Upon the student’s                 
return to school, the parent shall provide written documentation, either a parent note or medical               
excuse, stating the specific day(s) absent, reason, appropriate signature and contact number. Upon             
returning to school, if written documentation is not received within 5 school days, the absence will                
be “unexcused.” Upon reaching 65 hours of absence, regardless of excused, unexcused or a               
combination of both, a doctor’s note will be required to excuse any further absence. Examples of an                 
excused absence are: personal illness or injury, medical or dental appointments, serious medical             
matter or death of a relative (including funeral services), religious holidays and emergencies and              
other reasons deemed sufficient by the principal. If granted by the principal, a student may receive                
up to 5 administration approved vacation days per school year. Vacation requests shall not be               
granted to students who require medical excuse because of an accumulation of 65 hours of               
absences. 

●  Late arrivals and Early Releases 
When students sign in late or are dismissed early, these times are recorded. The time missed,                
accumulates towards hours of absence. 

○ Excessive Absences = 38 or more hours in 1 calendar month with or without              
legitimate excuse or 65 or more hours in one school year with or without legitimate               
excuse 

 
Procedures for Excessive Absences 

1. Notify parent of students’ Excessive Absences by letter 
2. Refer student to Truancy Interventionist; 
3. A phone call to parent/guardian will be made offering assistance with attendance; 
4. Student may be referred to community resources (including Juvenile Court) if students fails              

to comply with the Attendance Policy.. 
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● Truancy 

○ Habitual Truancy is defined as follows and includes “excessive absences”: 30 or            
more consecutive hours without a legitimate excuse; or 42 or more hours in 1              
calendar month without legitimate excuse; or 72 or more hours in 1 school year              
without a legitimate excuse 

Procedures for Habitual Truancy 
1. Within 7 days of the triggering absence, the school will do the following:  

 A. Make 3 meaningful attempts to secure the student’s parent/guardian’s participation on            
the absence intervention team (AIT) 
 B. Select members of the AIT—a representative from the district, and additional rep from              
the district who has a relationship with the student, along with a parent and the student 

2. Within 10 days of the triggering absence, the student will be assigned to the AIT 
3. Within 14 days of the assignment of the team, the district will develop the student’s absence                 

intervention plan 
4. If the student does not make progress on the plan within 61 days or continues to be absent                   

without legitimate excuse with the plan is in effect, the district will file a complaint in                
Juvenile Court. 

  
Breakfast/lunch: 
All students are currently eligible for free breakfast and lunch.  Students are provided a choice of 
entrees for both breakfast and lunch.  Menus are sent home each month.  Students eating breakfast 
are permitted in the cafeteria at 8:30.  Students arriving after 8:55 will be provided a “grab and go” 
breakfast bar and juice or milk.  This allows for students to be in their class at 9:00 so instruction 
can begin. 
  
Clinic and Health Services: 
The clinic assistant’s hours are 10:00 – 1:45. Refer to the XCS Code of Conduct regarding policy on                  
medication administration and clinic visits. Students are not permitted to transport over the             
counter or prescription medication on buses or into the building and cannot self-medicate. All              
medications must have a medication form completed and signed by a parent and physician. In               
accordance with CDS guidelines and recommendations, students must be 24 free from fever,             
diarrhea and/or vomiting before returning to school. XCS follow the Ohio Department of Health              
guidelines with regards to immunizations and attendance. 
 
Dress Code: 
Students must not wear: revealing clothing;  clothing or logos that promote violence, weapons, 
drug, profanity, sex, alcohol, tobacco, gangs or hate groups; hats, caps, or hoods; items that may be 
used as a weapon, shorts or skirts above mid thigh, inappropriately tight or loose clothes, or tops 
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that are sleeveless, expose the midriff or are low cut.  For the full XCS District Dress and Grooming 
code, please  refer to the XCS  District’s Code of Conduct.  
 
Homework: Our Building Leadership Team has worked diligently to examine practices within            
grade levels and throughout the building regarding Homework practices. To ensure consistency of             
practice, the BLT has established the following guidelines: 

1. Homework is a communication tool to inform parents of what students are learning and to               
provide students an opportunity to practice or review skills already taught. 

2. Homework MUST be a task the student can do INDEPENDENTLY for practice. 
3. Homework MUST align to learning targets. Worksheets given for the sake of giving students              

“something” to do is not appropriate. 
4. As much as possible, students should be provided CHOICE when it comes to homework. 
5. Maximum time allowable for ALL homework in one night should equal 10 minutes times the               

grade level and would include time for reading at home. Expectations for the maximum              
amount of time students should spend on homework per night are: Grades K & 1 – 10 min.,                  
Grade 2 – 20 min., Grade 3 – 30 min., Grade 4 – 40 min., Grade 5 – 45 min 

6. Punishments/ Consequences for not completing homework will NOT include a loss of a             
child’s entire recess. 

7. It is suggested that K-2 only assign nightly reading as homework, while grades 3-5 assign a                
combination of reading/ math homework and studying (not to exceed the maximum            
allowable times) 

 
Recess:  
Students will have outdoor recess each day if the wind chill is above 20 degrees and conditions are 
good (not raining or snowing...area is free of flooding or ice, etc.)  Please plan that your student is 
dressed appropriately.  A doctor’s note is required for students to remain inside due to a medical 
condition or injury. 
 
Safety: 
Fire, tornado and other safety drills are required and practiced in accordance with the law. 
Procedures are posted in each room  and students cannot be dismissed during any drill.  The second 
set of doors into the building are locked; visitors must check in at the office.  
 
School cancellation: 
Closings/delays due to weather or other emergencies will be relayed by One Call Now, the district                
website, and the District Facebook page.  
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School Fees: 
K—$35.00 1-5—$50.00 

● Methods  of  Payment 
In the office, we can accept cash, credit or debit cards or checks payable  to Tecumseh  Elementary. 
(Per district policy, checks are accepted until mid-May.)  Fees may also be paid online through 
Payforit.net.  If you think that you are eligible to have your school fees waived, please complete the 
Household Information Survey and the Sharing Information with Other Programs forms included in 
the paperwork sent home at the beginning of school. 
 
School Property: 
Students are expected to respect and take care of school property, including building and grounds. 
Students will face disciplinary action and be held responsible for items defaced, damaged or 
destroyed. 
 
School Rules: 
Students are expected to adhere to the XCS District’s Code of Conduct, a copy of which is distributed                  
each year. Each classroom teacher establishes classroom rules in conjunction with the students             
each year. Specific expectations are posted throughout the building in the common areas: cafeteria,              
hallways, restrooms, and stairwells. Expectations of student behavior are practiced at least once             
each quarter.  
  

 
Consequences for failure to follow school  rules 

A behavior referral form will be completed , with a copy sent home for parent review and signature.                  
Students are expected to return signed form the next school day to avoid further consequences.               
Consequences are determined by the severity of the infraction and the number of offenses. Possible               
consequences may include loss of recess and other privileges, after school detention, in-school             
suspension, emergency removal from school and required parent conference, Saturday morning           
school, out of school suspension and expulsion from school. Refer to the XCS District Code of                
Conduct  for  more details. 
 
Transportation Information: 
 

● Bus Expectations and Procedures 
○ XCS bus services are provided by First Student,  phone number  372-3876. 
○ In accordance with Board Policy:  
○ Students are not to arrive at bus stop more than 5 minutes prior to scheduled pick                

up. 
○ Students may carry lap material required for academics and parcels that do not             

require space needed for another student. 
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○ Students are to conduct themselves on the bus as they are required to conduct              
themselves in a classroom or extra-curricular activity. 

○ Absolute quiet must be maintained at all railroad crossings and other dangerous            
areas. 

○ If necessary to cross the road, students should walk in front of the bus after               
receiving a clear signal from the driver that it is safe to do so. 

○ Students are not permitted to board or get off the bus at any stop other than                
regularly assigned stop. 

○ Misconduct will not be tolerated.  Drivers are required to report misconduct. 
 

● Car rider arrival/dismissal 
Parents, we need your assistance to keep our drop-off/pick up process running smoothly!             
We ask that only students needing breakfast are dropped off at 8:30. If your child does not                 
need breakfast, they should not be dropped off before 8:45 a.m. Staff is preparing for the                
day, and supervision is not available. 

○ Breakfast is served between 8:30-8:55 a.m.  
○ Pick-up time is 3:12 pm 
○ Students and parents should utilize the crosswalk & safety patrol to cross. This             

keeps everyone safe! 
○ Cars are to enter and exit using the two main lanes provided on the outer parking                

lot. 
○ If you need to enter the building for any reason, we ask that you wait to park in a                   

designated parking space rather than leave your vehicle in the pick up lanes. This              
may mean you will have to wait in your vehicle until the lanes are released. We have                 
had a number of vacant cars clogging the lanes at pick up time. We appreciate your                
cooperation. 

○ Lanes will be released once we assure students are safe and not walking through              
traffic. 

○ Cars are to remain in their individual lanes. Please do not pass a car in front of you                  
unless directed to do so by an adult on duty. 

○ The expectation is that students be picked up on time. Staff is not permitted to               
transport students. Students remaining at the time the office closes may be            
transported home by  the Sheriff’s department. 

  
● Dismissal Changes 

Please provide a note specifying any changes. Avoid last minute changes. In an emergency,              
call the office by 2:30, so your student can receive a message regarding the change.               
Students needing an early release for an appointment must be signed out in the office.               
Communication is key:  with student, teacher and office! 
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Visitor Information: 
Visitors/parents must schedule visits during the school day with the teacher in advance.  Students 
will not be dismissed to anyone not listed on  the Emergency card , unless parent provides  written 
permission.  Persons authorized to pick up a student must be prepared to show photo ID.  Should 
there be any custody arrangement with regards to your child  that impacts emergency contact 
information, legal documentation is required by the office. 
 
Volunteer Information: 
We welcome and encourage the use of volunteers to work with students.  In accordance with Board 
Policy, all volunteers must be fingerprinted through the Board of Education Office.  Any person 
interested in volunteering must first complete a form provided by our school secretary and have it 
signed by the building principal.  An appointment to schedule the fingerprinting must be secured 
through the Board of Education Office via the Personnel Office.  This process must be completed for 
anyone wishing to assist on field trips, help in the classroom, work with students, help with field 
day, etc.  Fingerprints are good for up to 5 years.  
 


